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If you wish to order resources for the Library, please use the Library Resource Application.
Below please find the form for ordering books and other information materials to support your teaching and research.  These items will remain the property of EIT. The Library will order material from its network of information suppliers. Orders will be placed within 24 hours of receiving the request. You will need approval from your manager and your cost centre/account code below.
When the item is received, it will be delivered to the requesting staff member within 24 hours of its arrival.  
If you have any questions regarding this service, please contact the Collection Services Librarian, Amanda Wall, awall@eit.ac.nz.
ORDER FORM

Information resources for staff use

Name: 

Date: 


Faculty/Section:


Ext. no. 


Cost Centre/Account Code:

Date required: 

(9 DIGITS PLEASE!)
Please order the following items: 
(include as much detail as possible and/or photocopy the reference to the material)

Where will this material be held?



Head of School or Dean’s Signature
TUTOR RESOURCE APPLICATION FORM


TEACHING & RESEARCH





(Campus Code)








LIBRARY Staff Resource Application Form.doc
1

